
Move-Out Requirements Checklist 
Realty Management Associates Inc (RMA) 

Tenant Name:_ 
Per the terms of the Standard Residential Agreement Dated _, upon termination of the tenancy it is the Tenant’s/Your 
responsibility to deliver the premises in a clean and well-maintained condition, less normal wear and tear. This checklist 
is provided to aid you in preparing the premises to maximize the return of the security deposit. This list is for your 
convenience, however there may be items not mentioned that are necessary conditions to satisfy the return of the 
property to our office.  
 
Rent Proration:​
Your 45-Day written notice was received on _ with an anticipated move-out date of _, therefore the rent proration due 
for your last month of rent is $_. This rent amount MAY NOT be deducted from the security deposit. The rent is due the 
1st of the month and is subject to late charges if not paid in full per the terms of the Standard Residential Rental 
Agreement.  
 
Carpets:​
DO NOT CLEAN CARPETS(If Applicable). RMA will arrange for professional carpet cleaning and deduct the appropriate 
charges from your security deposit. For further information please see The Standard Residential Agreement. Please note 
that the charges listed on the rental agreement are only estimates and the either the estimated charges or actual 
amounts will be deducted from the security deposit, whichever is greater.  
 
General Cleaning:​
Cleaning must be completed to the standards of Agent’s professional cleaning service vendors. Any items that need 
attention will be cleaned and deducted from the security deposit. Here are some areas that should require your 
attention when cleaning: 

-​ Light Fixtures: Clean globes, outlet covers and replace any missing, burnt out or CFL light bulbs with LED bulbs 
only.  

-​ Cabinets: Clean kitchen and bathroom cabinets, faces, shelves, drawers and counter tops.  
-​ Bathrooms: Clean sinks, showers, toilets, bathtubs and faucets (including hard water stains) 
-​ Appliances 

o​ Refrigerator/Freezer(Defrost if necessary): Clean inside and out, clean underneath and behind the 
appliance.  

o​ Stove/Oven/Range/Microwave: Clean burners and replace drip pans (if applicable). Clean inside and 
out, clean underneath and behind the appliance. 

o​ Dishwasher: Clean inside and out and clean underneath the appliance. 
o​ Washer/Dryer: Clean inside and out, clean underneath and behind the appliance.  

-​ Baseboards, doors and walls: Wipe clean.  
-​ Floors: Sweep and mop, including edges near cabinets.  
-​ Blinds/Curtains: Blinds need completely and fully cleaned. Any curtains need to be steam cleaned and left 

installed.  
-​ Garage/Storage/Patio: Sweep floor, dust, shelves and clean oil stains from driveway/floor.  
-​ Trash: Any remaining trash or personal items must be removed and disposed of. Trash left by the trash cans, or 

trash cans left on the street will result in charges for RMA to follow up at the property to put away cans to avoid 
HOA/City violations.   

-​  
General Maintenance: 

-​ Change/Clean furnace filters (if applicable) 
-​ Repair all broken or cracked windows 
-​ Remove hair/blockages from all drains including garbage disposal.  
-​ Repair all damages to walls, baseboards, doors and trim. Repairs must meet the standards of RMA’s professional 

vendors.  
-​ Repair/Replace any other items in need of repair or replacement caused during the tenancy.  

 



 
Yard Care:  
Per the rental agreement (for tenants responsible for yard care), the lawn must be mowed, all weeds and dead plants 
must be removed, and all shrubs and trees must be pruned and trimmed up to 5 feet in height. 
 
Specific Charges:  
Tenant agrees to pay for cleaning, maintenance and repairs to damages not completed by the tenant at the termination 
of the tenancy. The following details are a partial list of common charges for typical cleaning and maintenance performed 
by vendors contracted by RMA. These costs are estimates and actual charges will apply. RMA will charge an 
administrative fee of 10% of the total cleaning and repairs completed at the property at the end of the tenancy 
determined to be at the tenant’s responsibility.  

-​ General Cleaning: $45/hr labor.  
-​ Repairs/Maintenance: $45/hr labor + materials. 
-​ Window Cleaning: $15 per window inside and out, minimum $140. 
-​ Lawn Care/Landscaping: $45/hr labor + materials.  
-​ Painting: $40/hr labor + materials.  
-​ Trash Removal/Hauling: $50/hr labor + Dumping Fees.  

 
Other Requirements/Information: 

-​ Forwarding Address: The disposition of security deposits will be delivered to the rental address unless a 
forwarding address is delivered to RMA in writing. Tenant assumes all liability for delayed delivery and lost mail.  

-​ Keys: All keys must be returned to the RMA office. The possession of the property has not been returned to RMA 
until all keys are delivered to the RMA office (day/night drop box located next to the front door. Keys must be 
labeled with property address when placed in drop box). Failure to deliver keys to RMA may result in additional 
rent charges and late fees.  

-​ Charges Against Deposit: All charges against deposits for repairs and cleaning will be subject to a 10% 
administrative fee except for carpet cleaning and re-key costs.  

-​ Changes to Move Out Dates: RMA must be notified in writing of any request to change a move out date. RMA 
will work with the tenant, when possible, to adjust the move out date, but a change in date may not be possible 
if a new tenant has already been arranged for a new tenancy or scheduled work by RMA or the owner of the 
property is already in place.  

-​ Receipts: RMA recommends that the tenant provide RMA with copies of any receipts for maintenance, repairs or 
cleaning completed at the property. Work performed must meet the standards of vendors contracted by RMA for 
maintenance, repairs, and cleaning. If a tenant would like to hire the same vendors RMA uses the tenant is 
welcome to contact their property manager for those referrals.  

-​ Utilities: All utilities are to be left on through the conclusion of the tenancy (end of the minimum term or the 
end of the 45-day notice, whichever is later). If utilities are turned off prior to the conclusion of the tenancy 
additional charges will be assessed to the security deposit for reimbursement of utility costs owed by the tenant 
and RMA’s time and effort to collect and pay these costs.  

 
Refund of Deposit: 
The deposit and statement of accounting will be mailed with-in 30 days. Any dispute of RMA’s disposition of deposit 
must be IN WRITING that is signed and dated by the tenant. Disputes must also include any evidence provided by the 
tenant of disputed charges. Disputed accounts to the condition of the property at the commencement of the tenancy 
must be noted on the Residential Inspection and Acceptance form that was completed by the tenant at the beginning of 
the tenancy. Conditions not noted, or forms not completed and returned to RMA in the allotted time by the tenant will 
result in the waiver of the tenant to dispute conditions when the tenancy started.  


